BBAA - BOARD MEMBER AUTHORITY

All powers of the Wilton-Lyndeborough Cooperative School Board lie in its action as a
corporate body. Individual board members may not exercise authority over District affairs.

An individual board member, including the chairperson, has power only when the Board by vote
has delegated authority to him or her.

No legal action can be taken except at a duly warned meeting of the Board and by a quorum
acting as a unit.

The decisions of the Board shall be binding until rescinded by the Board at a duly called regular
or special meeting,

Legal References:
N.H. Code of Administrative Rules-Section Ed. 303.01, Substantive Duties of School

Boards
Appendix: BBA-R
First Reading: September 14, 20610

Second Reading: October 12, 2010
Final Adoption: October 12, 2010
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BBAA - SCHOOL BOA

(IL')'ow.hload policy)

Category: Recommended

The authority of individual Board members is limited to participating in actions taken by the
Board as a whole when legally in session. Board members shall not assume responsibilities of
administrators or other staff members. The Board or staff shall not be bound in any way by any
action taken or statement made by any individual Board member except when such statement or
action is pursuant to specific instructions and official action taken by the Board.

Each Board member shall review the agenda and any study materials distributed prior to the
meeting and be prepared to participate in the discussion and decision-making for each agenda
item. Each agenda will provide an opportunity for Board members to comment on District
activities and/or educational issues. These comments may become topics for future Board
discussions.

Board members may occasionally serve on committees or organizations for the purpose of
reciprocal communication and reporting back to the Board. Committee assignments will be
made by the Chairperson with Board approval.

Hach member is obligated to attend Board meetings regularly. Whenever possible, each Board
member shall give advance notice to the Chairperson or Superintendent of his/her inability to
attend a Board meeting.

Legal references:
RSA 91-A:2, Meetings Open to Public
RSA 91-4:2-a, Communication Ouiside Meetings
N.H. Code of Administrative Rules-Section Ed. 303.01, Substantive Duties of School
Boards

Appendix: BBA-R

Revised: April 2011
Revised: July 1998, November 1999, February 2004

DISCLAIMER:This sample policy manual is copyrighted to the New Hampshire School Boards
Association and is intended for the sole and exclusive use of NHSBA Policy Service Subscribers. No
portion of this manual may be reproduced, copied, transmitted, distributed, in any form, except as
needed for the development of policy by a subscribing district, The materials contained in the
manual are provided for general information only and as a resource to assist subscribing districts
with policy development. School districts and boards of education should consult with legal counsel
and revise ail sample policies and regulations to address local facts and circumstances prior to
adoption, NHSBA continually makes revisions based on school districts' needs and local, state and
federal laws, regulations and court decisions, and other relevant education activity,

Copyright © 2008, New Hampshire School Boards Association. Al rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services, Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.
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BBAB -ROLES AND DUTIES OF THE BOARD CHAIRPERSON

(Download policy}

Category: Optional

Duties of the Chairperson

The Chairperson shall preside at all meetings of the Board and shall perform other duties as
directed by law, New Hampshire Department of Education rules, and by this Board. In carrying
out these responsibilities, the Chairperson shali:

1. Sign the instruments, acts, and orders necessary to carry out state requirements and
the will of the Board;

2. Consult with the Superintendent in the planning of the Board meeting agendas;

3. Confer with the Superintendent on crucial matters that may occur between Board
meetings;

4. Appoint members to serve on specific committees, subject to full Board approval;
5. Call emergency meetings of the Board as necessary;

6. Be the public spokesperson for the Board at all times except as this responsibility is
specifically delegated to others; and

7. Preside at and be responsible for the orderly conduct of all Board meetings.
As presiding officer at all meetings of the Board, the Chairperson shall:

1. Call the meeting to order at the appointed time,

2. Announce the business to come before the Board in its proper order;

3. Enforce the Board’s policies relating to the order of business and the conduct of
meetings; o

4. Put motions to a vote and announce the vote resuit.

The Chairperson shall have the right, as other Board members have, to offer motions, discuss
questions, and vote.

Duties of the Vice-Chairperson

In the absence of the Chair, the Vice-Chair shall perform all the duties of the Chair.
New Sample Policy: April 2011

DISCLAMER: This sample policy manuad is copvrighted to the New Hampshire School Boards

Agsociation and is mtended for the sole and exslusive use of NHSBA Policy Service Subscribers. No

portion of this manual may be reproduced, copied, tansmitted, distributed, in any form, except as

meeded for the development of policy by a subscribing distuict. The materials comtatned in the

lsmmal wre provided for general information oidy and as a resource fo assist subsoribing districts

with poticy developiont. Schiool districts and boards of education should consult with legal counsel

and revise all sample policies and regulations to address local favts and circumstances prior to
Copyright © 2008, New Hampshire School Boards Association. All rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.




adoptian, NHSBA contimmaity makes revisions based on school distficts’ needs and Jocal, state and
federal Taws, regulations and court decisions. and other relevant education activity.

Copynght © 2008, New Hampshire School Boards Association. All rights reserved. i
NHSBA sample policies are distributed for resource purposes only, intended for use oniy by membem of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legaladvice or service, and are not intended for exact publication.
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. .BDE- COMMITTEES AND DEI

Category R

The Board may have the following standing committees as deemed necessary, with
responsibilities as defined below:

1. Negotiations Committee: The Committee shall be responsible for the negotiations of
salary, fringe benefits and working conditions contracts with all recognized
bargaining units within the district. This Committee may, as conditions warrant,
recommend to the full Board the hiring of an outside negotiator to assist with specific
phases of the collective bargaining process. All proposed contracts negotiated are to
come before the full Board for approval. The Committee will be notified of all
contracts being submitted to the board for approval. The Committee shall perform
such other duties as the full Board may assign to it from time to time. The Committee
shall make recommendations to the full board.

2. Facilities Committee: To oversee all matters pertaining to District facilities. The
Committee shall be responsible for the ongoing development of a Facilities plan to
include

> A one year plan due each year by October 1* that would include specifics for
budget planning :

» A 3 year plan, revised on a yearly basis

» A long term plan, revised on a yearly basis

The Facilities Committee will include up to 2 Budget Committee members in its
membership.

The authority to make any and all final decisions regarding any Committee recommendations
shall remain with the full Board.

Standing and special committees and delegations shall be appointed by the Chairperson of
the Board, from among the membership of the School Board and approved by vote of a
majority of the Board. Committees will meet, on a regularly scheduled basis or as needed on
problems pertaining to the committee’s specific scope of responsibility and will make
recommendations for action by the full Board.




Additionally each standing committee:

Will elect its own chair, vice chair and secretary.

Will create a public notice of a meeting, keep minutes and provide a written summary
of meetings to the board. Unless otherwise noted, meetings are public and therefore
members of the community, educators and budget committee members maybe invited
as needed.

The superintendent, or their designee, shall be ex officio (non-voting) members of all
standing committees.

Only School Board members will have voting rights.

Except as authorized by law or Board action, a standing committee may research
issues and make recommendations for Board action, but in no circumstances may a
committee take official action. All final decisions shall remain with the full Board.

The number of members ona standing committee and/or the responsibilities of a
standing committee may be modified at any time by a vote of the Board.

The full Board reserves the right to disband or discontinue any standing committee at any
time, by majority vote of the full Board.

First Reading: August 24, 2011
Second Reading: Gctober 11, 2011
Final Adoption: October 11, 2011
Policy Amended: May 28, 2013




Category R

- The Board may have the following standing committees as deemed necessary:

1.

6.

Al

Building and Maintenance
Extracurricular

Policy

Finance/Audit
Transportation

Negotiations

Standing and special committees and delegations shall be appointed by the Chairperson of the
Board and approved by vote of a majority of the Board. Committees will meet as needed on
problems pertaining to said committee and will make recommendations for action by the full

Board.

Reviewed: February 2004
Revised: July, 1998

DISCLAIMER This sample policy manual is copyrighted to the New Hampshire School Boards
Association and fs intended for the sole and exclusive use of NHSEBA Policy Sarvice Subsciibers. No
portion of this manual may be reproduced, copled, transmitted, distributed, {n any form, except as
needed for the developroent of policy by a subscribing district. The materials contained in the
mangal ave provided for general intormation only and as a resource to assist subseribing districss
with policy development. School districts and boards of education should consult with legal counsed
and revise all sample policies and regulations o address focal facts and circumstances prior to
adoption, NHSBA continually makes revisions based on school distriets’ needs and local, state and
federal laws, regulations and court decisions, and other velevant education activity.




BEA - REGULAR BOARD MEETINGS.

Category R

The Board should meet in accordance with a calendar created annually at the first meeting of the
new board in March. The board will comply with the requirements of Ed. 303.01f in meeting at
feast once every two months.

Notice of all board meetings will be posted in two appropriate places or printed in the local
newspaper at least twenty-four (24) hours prior to the meeting. The Superintendent is authorized
to post notice of the meeting on the District website.

All regular meetings shall be open to the public. The Board will establish the agenda of each
meeting. The Board reserves the right to amend the agenda during the meeting, should a
majority of the board vote to do so. Additionally, the Board may or may not allow public
comments at the meeting. Should the Board offer time for public comments, such comments
may be restricted to agenda items only, and the Board may decline members of the public the
opportunity to speak on items not on the agenda. Further clarification of public comments -
policies are located in Policies BEDH, KE, and KEB.

All changes of regular meetings from normal dates shall be advertised at least 24 hours prior to
the date of the meeting. Special meetings shall be held at the call of the Chairperson.

A majority of the Wilton-Lyndeborough Cooperative School Board shall constitute a quorum.
Provisions for meeting a quorum are established in Board Policy BEDC.

The School Board recognizes that the consistent attendance of Board Members at Board
Meetings is essential for the efficient, effective operation of the Board's duties as well as
fulfilling our individual obligations as elected officials.

The Chair and Vice Chair will formally question any Board member who misses three
consecutive meetings, or more than 30% of scheduled meetings, for reasons of absences. The
Board may then take such action that is appropriate.

Legal References:
RSA 91-A4, Access to Public Records and Meetings
N.H. Code of Administrative Rules, Section Ed. 303.01(f), Substaniive Duties of School
Boards

Revised: October 2008
Revised: July 1998, November 1999, February 2004, May 2006, May 2007

Original Date of Adoption: October 12, 2010
Revised Adoption:

First Reading: September 28, 2011

Second Reading: September 28, 2011

Final Adoption. September 28, 2011

Reviewed: October 9, 2018, November 13, 2018
Revised: November 13, 2018
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The Board shail meet at least once every two months. Unless otherwise determined by Board
action, regularly scheduled Board meetings will be held

Notice of all board meetings will be posted in accordance with the provisions of RSA 91-A.
The Superintendent is authorized to post notice of the meeting on the District website. Minutes
of all meetings will be taken and provided in accordance with the provisions of RSA 91-A.

All meetings shall be open to the public. Agendas will be established per Board Policy BEDH.
The Board reserves the right to amend the agenda during the meeting, upon majority vote.
Public comments will be allowed per Board Policy BEDH.

Additional meetings may be scheduled at the call of the Chair. Emergency meetings may be
called in accordance with the provisions of RSA 91-A:2 and Board Policy BEB.

A majority of the Board shall constitute a quorum. Provisions for meeting a quorum are
established in Board Policy BEDC.

The School Board recognizes that the consistent attendance of Board Members at Board
Meetings is essential for the efficient, effective operation of the Board's duties as well as
fulfilling our individual obligations as elected officials.

Legal References:
RS4 91-A, Access to Public Records and Meetings
N.H. Code of Administrative Rules, Section Ed. 303.01(f), Substantive Duties of School
Boards

Revised: .May 2012
Revised: May 2006, May 2007, September 2008

DISCLAIMER: This sample policy manual is copyrighted to the New Hampshire School Beards
Association and is intended for the sole and exclusive use of NHSBA Policy Service Subscribers, No
portion of this manual may be reproduced, copied, transmitted, distributed, in any form, except as
needed for the development of policy by a subscribing district. The materials contained in the
manus! are provided for general information only and as a resource to assist subscribing districts
with policy development. School districts and hoards of education should consult with fegal counsel
and revise all sample policies and regulations to address local facts and circumstances prior to
adoption, NHSBA continually makes revisions based on school districts' needs and local, state and
federal faws, regulations and court decisions, and other relevant education activity.

Copyright © 2008, New Hampshire School Boards Agsociation. All rights reserved.
NHSBA sample policies are distributed for resource purposes oaly, intended for use only by members of NHSBA Poticy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are nof intended for exact publication.




See Also KE, KEB

The primary purpose of Wilton-Lyndeborough Cooperative School Board meetings is to conduct
the business of the Board as it relates to school policies, programs and operations. The Board
encourages residents to attend Board meetings so that they may become acquainted with the
operation and programs of the schools. All official meetings of the Board shall be open to the
press and public. However, the Board reserves the right to meet and to adjourn or recess a
meeting at any time. The Board also reserves the right to enter non-public session at any time, in
accordance with the provisions RSA 91-A.:3.

In order to assure that persons who wish to appear before the Board may be heard and, at the
same time, it may conduct its meetings properly and efficiently, the Board adopts as policy the
following procedures and rules pertaining to public participation at Board meetings:

1. The first 15 minutes will be set aside for citizens to address the Board. This period
may be extended by a majority vote of the Board. Speakers will be allotted three
MINuics per person.

2. Members of the public may offer comments on agenda items only. The Board will
not entertain comments on items that do not appear on the agenda. Requests to
address the Board on matters not on the agenda must be presented to the
Superintendent and must set forth the specifics of the subject to be addressed. When
appropriate, the Board may place such requests on the agenda.

3. Consistent with RSA 91-A:3, Policy BEDB, and the laws pertaining to student and
family privacy rights, the Board will not place any matter on the public agenda that is
to be properly discussed in a non-public session. Complaints regarding individual
employees, personnel or students will be directed to the Superintendent in accord
with Policies KE and KEB.

4. All speakers are to conduct themselves in a civil manner. Obscene, libelous,
defamatory or violent statements will be considered out of order and will not be
tolerated. The Board Chair may terminate the speaker's privilege of address if the
speaker does not follow this rule of order.

Persons appearing before the Board are reminded that members of the Board are without
authority to act independently as individuals in official matters. Thus, questions may be directed

to individual Board members, but answers must be deferred pending consideration by the full
Board.

Legal Reference:
RSA 91-4:2, Meetings Open to Public
RSA 91-4:3, Non-Public Sessions

First Reading: September 14, 2010
Second Reading: October 12, 2010
Final Adoption: October 12, 2010




AT SHf

New Hampshire School Boards Association Sample Policy BEDH
PUBLIC COMMENT AND PARTICIPATION AT BOARD MEETINGS
Category: Recommended Related Policies: BEDB, KE & KEB

The primary purpose of School Board meetings is to conduct the business of the Board as it refates to
school policies, programs and operations. The Board encourages residents to attend Board meetings
so that they may become acquainted with the operation and programs of the schools. Al} official
meetings of the Board shall be open to the press and public. However, the Board reserves the right to
meet and to adjourn or recess a meeting at any time. The Board also reserves the right to enter non-
public session at any time, in accordance with the provisions RSA 91-A:3.

In order to assure that persons who wish to appear before the Board may be heard and, at the same
time, assure that the Board may conduct its business and meetings properly and efficiently, the Board
adopts as policy the following procedures and rules pertaining to public participation at Board
meetings.

Riules of Order

1. The Board will provide a maximum of ___fiffeen minutes to hear public comments at the
beginning of each regular Board meeting. This period may be extended by a majority vote
of the Board. Additionally, the Board may include additional public comment period for
specific agenda items with a time limit for public comment specified on the pertinent
agenda.

2. Individeal speakers will be allotted ____three minutes per person. Speakers may not
relinquish allotted time to another speaker. For specific meetings and/or specific agenda
items, the Board may at the outset of the public comment period increase the individual
time limit for all speakers.

3. The Chair will recognize speakers on a first come basis.

4. In order fo comply with the minute requirements of RSA 91-A:2, 11, speakers shall identify
themselves clearly for the record.

OPTIONAL PROVISIONS — SELECT ONE OF THE ITALICIZED PARAGRAPHS

5. Members of the public shall limit comments only to those items appearing on the current
agenda. The Board will not entertain comments on items that do not appear on the agenda.
The oniy-exception shall be comments which address matters discussed by the Board at its
last public meeting which were not on that meeting's agenda but were discussed by the
Board under "New Business"”. Requests to address the Board on specific matters (i.e., a
request to have a matter placed on an agenda) should be presenied to the Superintendent
no less than fourteen days prior to the next Board meeting, and must set forth the specifics
of the subject to be address. The determination whether to place the matter on the agenda
will be made consistent with Board Policy [BEDB].

e OR

Page 1 of 3
© 2018 NHSBA



N_ew Hampshire School Boar&s Association - Sample Policy BEDH
- PUBLIC COMMENT AND PARTICIPATION AT BOARD MEETINGS

Except as otherwise provided in this policy, members of the public may offer comments on
agenda items or upon any other matter of public concern directly relating to the District's
school policies, programs and operations. In the interest of preserving individual privecy
and due process rights, the Board requests that comments (incliding complaints) regarding
individual employees (other than the Superintendent) or individual students be directed to
the Superintendent in accord with the complaint/grievance resolution processes set Jorth in
School Board Policies KE and/or KEB. Complaints regarding the Superintendent, may be
made either during public comment, or directed to the School Board Chair as described in
Board Policy KEB.

6. Any comments which do not adhere to the above, or which disrupt the official business of
the Board may be ruled out of order by the Chair. Repeated distuption may result in the
individuai being asked to leave the meeting. Obscene speech, comments threatening bodily
harm, or other unprotected speech will not be tolerated.

7. The Board Chair may terminate the speaker’s privilege of address if the speaker does not
follow the above rules of order. Repeated violations or disruptions may result in the
- intervention of law enforcement, with the potential for eriminal charges.

Persons appearing before the Board are reminded that members of the Board are without authority to
act independently as individuals in official matters. Thus, in most instances, any board response will
be deferred pending consideration by the full Board.

With the aim of maintaining focus on the issues in discussion, it is desired that all speakers strive to
adhere to ordinary norms of decorum and civility.

District Policy History:

First reading:
Second reading/adopted:

District revision history:

Legal References: _
RSA 91-4:2, Meetings Open to the Public
RSA 9]1-4:3, Non-Public Sessions
U.S. Const., Ist Amendment

Legal References Disclaimer: These references are not intended fo be considered part of this
policy, nor should they be taken as a comprehensive siatement of the legal basis Jor the Board to
enact this policy, nor as a complete recitation of related legal authority. Instead, they are provided
as additiona resources for those interested in the subject matter of the policy.

When adopting this sample or variation of the same, a district should not include the NHSBA histery
or NHSBA policy notes. The district should, to the extent possible, include its own adoption/revision
history

7 Page 2 of 3
© 2018 NHSBA '




New Hampshire School Boards Association Sample Policy BEDH
PUBLIC COMMENT AND PARTICIPATION AT BOARD MEETINGS

NHSBA history: Revised: September 2018; May 2007; November 1999; July 1998; and February 2004

NHSBA revision note, September 2018: This sample policy is updated to more specifically recognize the
distinction between board business, and public comment, and how that distinction relates to the benefit of public
input at board meeting, as well as emerging judicial decisions regarding the need for viewpoint neutrality relative to
public comment rules.

wip-update/2018 Fall/BEDH/BEDH Public Comment 2018 Rev (f)

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive
use of NHSBA Policy Service Subscribers. This sample is provided for general information only and as a resource to assist subscribing districts
with policy development. School districts and boards of education should consult with legal counsel and revise all sample policies and
regulations {0 address local facts and circumstances prior to adoption. NHSBA continually makes revisions based on school districts' needs
and fogal, state and federal laws, regulations and court decisions, and other relevant education activity.

Page 3 of 3
© 2018 NHSBA






BEDB - AGENDA PREPARATION AND DISSEMINATION

See Also BEDA, BEDH

The Superintendent shall prepare all agendas for meetings of the WiltonwLyndeborough
Cooperative School Board. In doing so, the Superintendent shall consult with the Board.

Items to be placed on the agenda should be received by the Superintendent at least seven days
prior to the meeting. Every Board member has the right to place items on the agenda. Matters
not included in the agenda may be presented during the meeting provided the Board agrees to
discuss the matter. The Board may choose not to deal with every agenda item.

Consistent with RSA 91-A:3 and the laws pertaining to student and family privacy rights, the
Board will not place any matter on the public meeting agenda that is to be properly discussed in a
non-public session. This shall not preclude the Board from giving notice of its intent to hold or
enter into a non-public session and the statutory reason for doing such.

Any Board member, staff member, student, or citizen of the District may suggest items of
business, The inclusion of items suggested by staff members, students, or citizens shall be at the
discretion of the Board Chairperson.

The Board shall follow the order of business set up by the agenda unless the order is altered by a
majority vote of the members present. Items of business not on the agenda may be discussed and
acted upon if a majority of the Board agrees to consider them. The Board, however, may not
revise Board policies, or adopt new ones, unless such action has been scheduled, or unless there
1S an emergency.

The agenda and supporting materials should be distributed to Board members at least seven days
prior to the Board meeting. Board Members shall be expected to read the information provided
them and to contact the Superintendent to request additional information that may be deemed
necessary to assist them in their decision-making responsibilities.

When the final agenda has been established, it will be made available to the public, upon request.
Members of the public who wish to speak at Board meetings regarding an agenda item are
encouraged to contact the Superintendent prior to the Board meeting. Additionally, the Board
reserves the right to limit public discussion at Board meetings to agenda items only.

First Reading: September 14, 2010
Second Reading: Octeber 12, 2010
Final Adoption: October 12, 2010
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BEDB - AGENDA PREPARATION AN

.(Download policy} '

Sample Policy
Category: Recommended
See Also BEDA, BEDH

The Superintendent shall prepare all agendas for meetings of the Board. In doing so, the
Superintendent shall consult with the Board.

Items to be placed on the agenda should be received by the Superintendent at least seven days
prior to the meeting. Every Board member has the right to place items on the agenda. Matters
not included in the agenda may be presented during the meeting provided the Board agrees to
discuss the matter. The Board may choose not to deal with every agenda item.

Consistent with RSA 91-A:3 and the laws pertaining to student and family privacy rights, the
Board will not place any matter on the public meeting agenda that is to be properly discussed in a
non-public session. This shall not preclude the Board from giving notice of its intent to hold or
enter into a non-public session and the statutory reason for doing such.

Any Board member, staff member, student, or citizen of the District may suggest items of
business. The inclusion of items suggested by staff members, students, or citizens shall be at the
discretion of the Board Chairperson,

The Board shall follow the order of business set up by the agenda unless the order is altered by a

majority vote of the members present. Items of business not on the agenda may be discussed

and acted upon if a majority of the Board agrees to consider them. The Board, however, may

not revise Board policies, or adopt new ones, unless such action has been scheduled, or unless
there is an emergency.

The agenda and supporting materials should be distributed to Board members at least seven days
prior to the Board meeting. Board Members shall be expected to read the information provided
them and to contact the Superintendent to request additional information that may be deemed

- necessary to assist them in their decision-making responsibilities.

When the final agenda has been established, it will be made available to the public, upon request.
Members of the public who wish to speak at Board meetings regarding an agenda item are
encouraged to contact the Superintendent prior to the Board meeting.  Additionally, the Board

- reserves the right to limit public discussion at Board meetings to agenda items only. Supporting

materials sent with the agenda are subject to disclosure by the Right-to-Know law. Therefore,
both the agenda and the supporting materials may be reviewed by the public prior to the meeting,
Any supporting materials that contain confidential information, which is exempt from disclosure

.. and where the Board has a legal duty to maintain the confidentiality of the information, shall be

clearly marked as confidential. Board members shall not disclose any materials marked as
confidential or otherwise exempt from disclosure under the Right-to-Know law.

- Notices of meeting shall be consistently posted on the District's web site in a reasonably
accessible location.

Legal Reference:

Copyright © 2008, New Hampshire Schoel Boards Association, All rights reserved.
NHSBA sampie policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessarify represent NHSBA fegal advice or service, and are net intended for exact pubfication,
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Revised: September 2017

Revised: May 2007

Revised: July 1998, November 1999, February 2004

NHSBA note, September 2017: This policy is revised to include the requirement imposed by
House Bill 170, Laws of 2017, Chapter 234 that Districts either consistently post meeting notices
on the District web site in a reasonably accessible location or maintain a notice on the web site
advising where the meeting notices are posted. It also clarifies that agenda materials sent out in
advance of a meeting are subject to disclosure under the Right-to-Know law. Generally,
because these materials are readily available, they must be immediately disclosed and may be
inspected by the public before the meeting at which the Board will consider the related agenda
items. However, specific materials for specific agenda items may be exempt from disclosure
under the Right-to-Know law. This revision also specifies that any such confidential/exempt
from disclosure materials must be clearly marked as such and that School Board members must
avoid disclosing those materials. This policy revision is in response to concems raised when a
Board had agenda item materials disclosed and publicly discussed before the Board's meeting
and the Board's first consideration of the item.

DISCLAIMER: This sample policy manual is copyrighted 1o the New Hampshire School Boards
Association and is intended for the sole and exclusive use of NHSBA Policy Sorvice Subscribers. No i
portion of this manual may be reproduced, copled, ransmilted, distribuied, in any form, except as g
needed for the development of policy by a subseribing district. The materials contained in the

manual are provided for general information enly and as a resource to assist subscribing districts

with pelicy development. School districts and boards of education should consult with legal counsel

and revise all sample policies and regulations o address local facts and circumstances priog to )

adoption. NHSBA continually makes revisidng based on school distriets' needs and focal, state and

federal laws, regulations and court decisions, and other relevant education activity,

Copyright © 2008, New Hampthrc School Boards Association, All rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Pohcy Services, Contents do-
not necessarily represent NHSBA legal adviee or service, and are not intended for exact publication.



The Wilton-L.yndeborough Cooperative School Board will develop policies and put them in
writing so that they may serve as guidelines and goals for the successful and efficient functioning
of our public schools.

The Board considers policy development its chief function, along with providing the resources
such as personnel, buildings, materials, and equipment for the successful interpretation and
evaluation of its policies.

Policies are principles adopted by the Board to chart a course of action. They tell what is wanted;
they may include why and how much. Policies should be broad enough to indicate a line of
action to be followed by the administration in meeting a number of problems; narrow enough to
give clear guidance. Policies are guides for action by the administration, who then sets the rules
and regulations to provide specific directions to School District personnel.

It is the Board’s intention that its policies serve as sources of information and guidance for all
people who are interested in, or connected with, the public schools.

Changes in needs, conditions, purposes, and objectives will require revisions, deletions, and
additions to the policies of present and future Boards. The Board will welcome suggestions for
ongoing policy development from citizens, students, and staff in the District.

Action on such proposals, whatever their source, is taken finally by the Board after receiving the
recommendation of the Superintendent. The Superintendent bases his/her recommendations upon
the outcomes of study and upon the judgment of the professional staff and appropriate study
committees. The Superintendent shall seek counsel of the School Attorney when there may be a
question of legality or proper legal procedure in the development of a proposed School Board
policy.

First Reading: September 14, 2010
Second Reading: October 12, 2010
Final Adoption: October 12, 2010




BG - BOARD POLICY PROCESS

(Download policy)

Category R

The Board will develop policies and put them in writing so that they may serve as guidelines and
goals for the successful and efficient functioning of our public schools.

The Board considers policy development its chief function, along with providing the resources
such as personnel, buildings, materials, and equipment for the successful interpretation and
evaluation of its policies.

Policies are principles adopted by the Board to chart a course of action. They tell what is wanted;
they may include why and how much. Policies should be broad enough to indicate a line of
action to be followed by the administration in meeting a number of problems; narrow enough to
give clear guidance. Policies are guides for action by the administration, who then sets the rules
and regulations to provide specific directions to School District personnel.

It is the Board’s intention that its policies serve as sources of information and guidance for all
people who are interested in, or connected with, the public schools.

Changes in needs, conditions, purposes, and objectives will require revisions, deletions, and
additions to the policies of present and future Boards. The Board will welcome suggestions for
ongoing policy development from citizens, students, and staff in the District,

Action on such proposals, whatever their source, is taken finally by the Board after receiving the
recommendation of the Superintendent. The Superintendent bases his/her recommendations upon
the outcomes of study and upon the judgment of the professional staff and appropriate study
committees. The Superintendent shall seek counsel of the School Attorney when there may be a
question of legality or proper legal procedure in the development of a proposed School Board

policy.

Revised: December 2004
Reviewed: February 2004
Revised: November, 1999

DISCLAIMER: This sample pelicy menual {3 copyrighted to the New Hampshire Schoo! Boards
Association and is intended for the sole and exclusive use of NHSBA Policy Service Subscribers. Mo
portion of this manual may be reproduced, copied, ransmitted, distributed, in any form, except as
peeded for the development of policy by a subscrdbing district. The materials contafned in the
manual are provided for general information only and as 2 resonsee to assist subscribing distnets
with policy developmient, School districts and boards of educaiion should consult with legal counsel
and revise all sample policies and regndations to address Jocal facts and circumstances prior to
adoption. NHSBA continually makes revisions based on school districts’ needs and focal, state and
federal laws, regelations and court decisions, and other relevant education activity.




The Wilton-Lyndeborough Cooperative School Board endorses for use in this District the policy
development, codification, and dissemination system of the New Hampshire School Boards
Association.

This system, is to serve as a general guideline for such tasks as policy research, the drafting of
preliminary policy proposals, reviewing policy drafts with concerned groups, presenting new and
revised policies to the Board for consideration and action, policy dissemination, policy
evaluation, and the maintenance of a continuously and easy-to-use policy manual.

Policy Adoption. Dissemination and Review

A. The Board may adopt, amend, or repeal written policies at any meeting by a majority
vote of Board members in attendance, provided that notice of the proposed action was
given at a previous Board meeting and that each Board member was notified of the
proposed action. for purposes of notification, the meeting agenda delivered to each
Board member is deemed sufficient.

B. On matters of unusual or unexpected urgency, the Board may waive the second
meeting limitation and take immediate action to adopt a new policy or revise an existing

policy. _
C. The Board will allow an opportunity for public comments on policy proposals.

D. All policies will be titled, dated, and coded consistent with the classification system
used by the New Hampshire School Boards Association.

E. Board action regarding the adoption, revision or repeal of policies will be included in
the minutes of the meeting at which the official action is taken.

F. Policies and amendments will be effective immediately upon adoption, unless a
specific effective date is provided in the adopted final policy.

G. All written policies and administrative rules and regulations will be open for and
available
for public inspection, upon request.

H. Manuals will be provided to each Board member and at least one master copy will be
kept in each school district and one master copy in the SAU central office.

I. Al Board policies will be reviewed and evaluated by the school board on a regular and
continuing basis. The Board's policy manual will be updated due to actions taken as a
result of this review and evaluation.

J. The Superintendent or designee is responsible for notifying the Board of all policy
updates and revisions provided by the New Hampshire School Boards Association. The
Board will then schedule time for review of such updates and will taken action
accordingly regarding the adoption, revision or repeal of such policies.

A member of the SAU staff is to be designated and delegated by the Superintendent with the
responsibility to maintain the Board’s policy reference files, to draft policy proposals as




instructed by the Board and/or Superintendent, to maintain the Board po]iéy manual, and to serve
as liaison between the Board, the New Hampshire School Boards Association, State Board of
Education, and other sources of policy research information.

First Reading: September 14, 2010
Second Reading: Getober 12, 2010
Final Adoption: Octeber 12, 2010




BGA - POLIC

' (Bownload policy)

Category R

The Board endorses for use in this District the policy development, codification, and
dissemination system of the New Hampshire Scheol Boards Association.

This system, is to serve as a general guideline for such tasks as policy research, the drafting of
preliminary policy proposals, reviewing policy drafts with concerned groups, presenting new and
revised policies to the Board for consideration and action, policy dissemination, policy
evaluation, and the maintenance of a continuously and easy-to-use policy manual.

Policy Adoption, Dissemination and Review

A. The Board may adopt, amend, or repeal written policies at any meeting by a majority
vote of Board members in attendance, provided that notice of the proposed action was
given at a previous Board meeting and that each Board member was notified of the
proposed action. for purposes of notification, the meeting agenda delivered to each
Board member is deemed sufficient.

B. On matters of unusual or unexpected urgency, the Board may waive the second
meeting limitation and take immediate action to adopt a new policy or revise an existing

policy.
C. The Board will allow an opportunity for public comments on policy proposals.

D. Al policies will be titled, dated, and coded consistent with the classification system
used by the New Hampshire School Boards Association.

E. Board action regarding the adoption, revision or repeal of policies will be included in
the minutes of the meeting at which the official action is taken.

F. Policies and amendments will be effective immediately upon adoption, unless a
specific effective date is provided in the adopted final policy.

G. All written policies and administrative rules and regulations will be open for and
available
for public inspection, upon request.

H. Manuals will be provided to each Board member and at least one master copy will be
kept in each school district and one master copy in the SAU central office.

I All Board policies will be reviewed and evaluated by the school board on a regular
and continuing basis. The Board's policy manual will be updated due to actions taken as
a result of this review and evaluation.

J. The Superintendent or designee is responsible for notifying the Board of all policy
updates and revisions provided by the New Hampshire School Boards Association. The
Board will then schedule time for review of such updates and will taken action
accordingly regarding the adoption, revision or repeal of such policies.

A member of the SAU staff is to be designated and delegated by the Superintendent with the




responsibility to maintain the Board’s policy reference files, to draft policy proposals as
instructed by the Board and/or Superintendent, to maintain the Board policy manual, and to serve
as liaison between the Board, the New Hampshire School Boards Association, State Board of
Education, and other sources of policy research information.

Revised: May 2007 - .
Reviewed: February 2004
Revised: July 1998, November 1999

DISCLAIMER: This samplo policy manual 4s copyrighted 1o the New Hampshire School Boards
Asgsociation and is intended for the sole and exclusive use of NHEBA Policy Service Subscribers. No
portion of this manual may be reproduced, copled, transmitted, distnibuted, in any form, except as
needed for the development of policy by # subseribing district, The materials contained in the
manual are provided for general information only and as a resource o assist subscribing districts
with policy development. School districts and hoards of education should consult with legal counsel
and revise all sample policios and regulations to address Jocal facts and circumstances prior to
adoption. NHSBA continually makes revisions based on school districts’ needs and local, stase and
federal taws, regulations and court decisions, and other relevant education activity.
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BHC - BOARD-EMPLOYEE COMMUNICATIONS

{Download policy)

Category O
Also GBD

The Board desires to maintain open channels of communication between itself and the
employees. The basic line of communication will, however, be through the Superintendent of
Schools.

Staff Communications to the Board

All communications or reports to the Board or any Board committee from principals,
supervisors, teachers, or other employee members shall be submitted through the Superintendent.

Board Communications to Staff

All official communications, policies, and directives of employee interest and concern will be
communicated to employee members through the Superintendent, and the Superintendent will
employ all such media as are appropriate to keep employee fully informed of the Board’s actions
and concerns.

Visits to Schools

Individual Board members interested in visiting schools or classrooms will inform the
Superintendent of such visits and make arrangements for visitations through the principals of the
vartous schools. Such visits shall be regarded as informal expressions of interest in school affairs
and not as “inspections” or visits for supervisory or administrative purposes. Official visits by
Board members will be carried on only under Board authorization and with the full knowledge of
the Superintendent and principals.

Social Interaction

Staff and Board members share a keen interest in the schools and in education generally, and it is
to be expected that when they meet at social affairs and other functions, they will informally
discuss such matters as educational trends, issues, and innovations and general District problems.
However, employees are reminded that individual Board members have no special authority
except when they are convened at a legal meeting of the Board or vested with special authority
by Board action. Therefore, discussions of personalities or personnel grievances by either party
will be considered unethical conduct.

Reviewed: February 2004
Revised: November, 1999
Revised: July, 1998

DISCLAIMER: This sample policy manual is copyrighted to the New Hampshire School Boards
Agsoviation and is infended for the sole and exclusive use of NHSBA Policy Service Subscribers. No
portion of this manwel may be reproduced, copied, transmited, distributed, in any form, except as
needed for the development of policy by a subsoribing district. The materials contained in the
manudl are provided for general information only and as & resource 1© assist subscribing distriots
with policy development. Sehool districts and boards of education should consuit with legal counsel




and revise all sample policies’and repulations to address local faets and clroumstances prior to )
adoption. NHSBA continually makes revisions based on school distriets’ needs and local. state and
federal laws, regulations and court decisions, and other relevant education activity.




All employees have the responsibility to make themselves familiar with, and abide by, the laws
of the State of New Hampshire as they affect their work, the policies and decisions of the
Wilton-Lyndeborough Cooperative School Board, and the administrative regulations designed to

implement them.

All employees shall be expected to carry out their assigned duties, support and enforce Board
policies and administrative regulations, submit required reports, protect Wilton-Lyndeborough
Cooperative School District property, oversight of students and contribute to the education and
development of the District's students.

All Employees shall obey the rules and decisions of their supervisors.

First Reading: September 14, 2016
Second Reading: October 12, 2010
Final Adoption: October 12, 2010
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GBEB - STAFF CONDUCT

(DDW]ﬂbad pol}éy)

Category R

All employees have the responsibility to make themselves familiar with, and abide by, the laws
of the State of New Hampshire as they affect their work, the policies and decisions of the Board,
and the administrative regulations designed to implement them.

All émplbjrées shall be expecied to carry out their assignéd duties, support and enforce Board
policies and administrative regulations, submit required reports, protect District property,
oversight of students and contribute to the education and development of the District's students.

All Employees shall obey the rules and decisions of their supervisors.

New Policy: August 2006

DISCLAIMER: This sample policy manual is copyrighted to the New Hampshire School Boards
Association and i3 intended for the sole and exclusive use of NHSBA Policy Service Subscribers. No
portion of this manual may be'reproduced, copied, transmitted, distebuted, in any form, except as
needed for the development of pobicy by a subscribing district. The materials contained i the
mznual ave provided for general information only and #s & resouree {0 assist subscribing districts
with policy develapment. School districts and hoards of education shonld consult with legal counsed
and revise all sample policies and regulations to address local facts and circumstances prior to
adoption. NHSBA continually makes revisions based on sohool districts' needs and local, state and
federal Taws, regulations and court decisions, and other relevant education activity.




BHE - SCHOOL BOARD USE OF ELECTRONIC COMMUNICATION

The Wilton-Lyndeborough Cooperative School Board encourages its members to not
communicate to each other via electronic communication regarding official school district
business. The Board will not use electronic communication as a substitute for deliberations .
before, during, or after board meetings, for other communications, or for business property
confined to board meetings. Communications via electronic communication of private or
confidential school district matters is strictly prohibited.

If communication is electronically originated by a Board member, is communicated to a quorum
of the Board, and discusses official school district business, the electronic communication will be
considered a public document for purposes of the Right to Know Law, RSA 91-A. As such, the
contents of the electronic communication will be publicly disclosed and included in the minutes
of the next regularly scheduled Board meeting,

Legal references:
RSA 91-A:2-a, Communications Ouiside Meetings
RSA 189:29-a, Records Retention and Disposition ‘
Miller v. Fremont School Board, Rockingham Couniy Superior Court, No. 03-E-152
{2003)

First Reading: September 14, 2010

Second Reading: October 12, 2016

Final Adoption: Octeber 12, 2010

Reviewed: November 13, 2018, November 27, 2018
Revised: November 27, 2018




BHE - SCHOOL BOARD USE OF EMAIL

(Download policy)

Category R

The Board encourages its members to not communicate to each other via electronic
communication (e-mail) regarding official school district business. The Board will not use
e~mail as a substitute for deliberations at board meetings, for other communications, or for
business properly confined to board meetings. Communications via e-mail of private or
confidential school district matters is strictly prohibited.

If an e-mail is originated by a Board member, is communicated to a quorum of the Board, and
discusses official school district business, the e-mail will be considered a public document for
purposes of the Right to Know Law, RSA 91-A.  As such, the contents of the email
communication will be publicly disclosed and included in the minutes of the next regularly
scheduled Board meeting.

Legal references:
RSA 91-4:2-a, Communications Outside Meetings
RSA 189:29-a, Records Retention and Disposition
Miller v. Fremont School Board, Rockingham County Superior Court, No. 03-E-152
(2003) ‘

Revised: October 2008
Revised: May 2007
New Policy: February 2006

DISCLAIMER: This sample polioy manual is copyrighted 1o the New Hamnshire School Boards
Asgsociation amd is intended for the sole and exclusive use of NHSBA Policy Service Subscribers. No
partion of this manual may be reproduced, copied, tramsmitted, distzibuied, fn any form, except as
needed for the development of policy by a subscribing district, The materials comained m the ..
manal are provided for general information only and as 4 resource to assist subscribing distriets
with policy development, Sehool districts and boards of education should consull with legal counsel
and vevise all sample policies and regulations fo address local facts and circumstances prior to
adoption. NHSBA coptinually makes revisions based on school districts' needs and local, state and
federal laws, regulations and court decisions, and other relovant education activity,

Capyright © 2008, New Hampshire School Boards Association. All rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.




GBEBD - EMPLOYEE USE OF SOCIAL NETWORKING WEBSITES/ACCOUNTS =

Category: Recommended

The School Board prohibits school district staff from socializing with students outside of school
on social networking websites, including but not limited to MySpace and Facebook.

Al school district employees, faculty and staff who participate in social networking websites,
shall not post any school district data, documents, photographs or other district owned or created
information on any website. Further, the posting of any private or confidential school district
material on such websites is strictly prohibited.

School district employees are prohibited from engaging in any conduct on social networking
websites that violates the law, school board policies, or other standards of conduct. Employees
who violate this policy may face discipline and/or termination, in line with other school board
policies and/or collective bargaining agreements, if applicable.

Staff members are prohibited from using personal social media accounts for school/class related
purposes.

Access of social networking websites for individual use during school hours is prohibited.

First Reading: September 22, 2015
Second Reading: October 13, 2015
Final Adoption: Gctober 13, 2015
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GBEBD - EMPLOYEE USE OF SOCIAL NETWORKING

{Download %)E)licy} ‘

EBSITES

Category: Recommended
See also GBEBB, JICDAA

The School Board strongly discourages school district staff from socializing with students

outside of school on social networking websites, including but not limited to MySpace and
Facebook.

All school district employees, faculty and staff who participate in social networking websites,

shall not post any school district data, documents, photographs or other district owned or created
information on any website. Further, the posting of any private or confidential school district ,
material on such websites is strictly prohibited. !

School district employees are prohibited from engaging in any conduct on social networking
websites that violates the law, school board policies, or other standards of conduct, Employees
who violate this policy may face discipline and/or termination, in line with other school board
policies and/or collective bargaining agreements, if applicable.

Staff members should not use social media website for school/class related purposes. Any use
of electronic, internet-based instructional media must be approved by the Superintendent or
designee.

Access of social networking websites for individual use during school hours is prohibited.

NHSBA Note, September 2015: Paragraph allowing school district employees to use social
media websites for educational purposes has been amended and that allowance has been !
removed in consideration of RSA 189:70, effective September 2015, RSA 189:70 prohibits S
school districts from: (1) requiring or requesting that a student provide access to his/her
personal social media account; (2) requiring or requesting a student to access a personal
secial media account in the presence of a school district employee; and (3) compelling a

. school district to add anyone to his/her list of contacts associated with a personal social
media account. As such, school districts staff use of social media websites for educational
and school-related purpose likely is in violation of this statute. Change to Legal
References to add RSA 189:70,

NHSBA Note, September 2014:  Only change is an addition of a Legal Reference, RSA |
.- 275:72.  Content of the policy has not changed. RSA 275:72 prohibits an empioyer from S
requesting or requiring that an employee or prospective employee disclose login '
information for accessing any personal account or service through an electronic

copumunication device. Additionally, RSA 275:72 prohibits an employer from taking or

.. threatening to take disciplinary action against any empleyee for such employee's refusal to

comply with a request or demand by the employer that violates this statute. Employers

are still allowed to adopt and enforce lawful workplace pelicies governing the use of the :
employer's electronic equipment, including policies regarding Internet use, social ;
networking site use, and electronic mail use.

Leoal References:

REA 189:70, Educational Institution Policies on Social Media

Copyright © 2008, New Hampshite School Boards Association. All rights reserved.

NHSBA sample policies are distributed for resource purposes only, intended for use osly by members of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication,
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GBEF - SCHOOL DISTRI
Category: R
See also FHAA, JICE

The Wilton-Lyndeborough Cooperative School Board recognizes that technological resources
can enhance teacher performance by offering effective tools to assist in providing a quality
instructional program, facilitating communications with parents/guardians, teachers, and the
community, supporting District and school operations, and improving access to and exchange of
information. The Board expects all staff to learn to.use the available technological resources that
will assist them in the performance of their education. As needed, staff shall receive training,
lessons and instruction in the appropriate use of these resources.

Staff shall be responsible for the appropriate use of technology and shall use the District’s
technological resources primarily for purposes related to their education. Staff are hereby
notified that there is no expectation of privacy on district computers, computer files, email,
internet usage logs, and other electronic data.

The Superintendent or designee shall ensure that all District computers with Internet access have
a technology protection measure that prevents access to visual depictions that are obscene or
pornographic and that the operation of such measures is enforced. The Superintendent or
designee may disable the technology protection measure during use by an adult to enable access
for bona fide research, educational or other lawful purpose.

The Superintendent shall establish administrative regulations and an Acceptable Use Agreement
that outlines staff obligations and responsibilities related to the use of District technology. He/she
also may establish guidelines and limits on the use of technological resources. Inappropriate use
may result in a cancellation of the staff member’s user privileges, disciplinary action, and/or
legal action in accordance with law, Board policy, and administrative regulations.

The Superintendent or designee shall provide copies of related policies, regulations, and
guidelines to all staff. Staff shall be required to acknowledge in writing that they have read and
understood the District’s Acceptable Use Agreement.

Leoal References:
RSA 194:3-d, School District Computer Networks

47 US.C. §254, Requirements For Certain Schools — Internet Safety
20 US.C. §6777, Enhancing Education Through Technology — Internet Safety

Appendix. GBEF-R
New Policy: April 2010 (replaces EGA and IJNDB)
First Reading: October 26,2011

Second Reading: November 8, 2011
Final Adoption: November 8, 2011
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‘GBEF - SCHOOL DISTRICT INTERNE

'(Download policy)

Category: Priority/Required by Law
See also EHAA, JICL

The School Board recognizes that technological resources can enhance teacher performance by
offering effective tools to assist in providing a quality instructional program, facilitating
communications with parents/guardians, teachers, and the community, supporting District and
school operations, and improving access to and exchange of information. The Board expects all
staff to learn to use the available technological resources that will assist them in the performance
of their education. As needed, staff shall receive training, lessons and instruction in the
appropriate use of these resources.

Staff shall be responsible for the appropriate use of technology and shall use the District’s
technological resources primarily for purposes related to their education.  Staff are hereby
notified that there is no expectation of privacy on district computers, computer files, email,
internet usage logs, and other electronic data.

The Superintendent or designee shall ensure that all District computers with Internet access have
a technology protection measure that prevents access to visual depictions that are obscene or
pornographic and that the operation of such measures is enforced. The Superintendent or
designee may disable the technology protection measure during use by an adult to enable access
for bona fide research, educational or other lawful purpose.

The Superintendent shall establish administrative regulations and an Acceptable Use Agreement
that outlines staff obligations and responsibilities related to the use of District technology. He/she
also may establish guidelines and limits on the use of technological resources. Inappropriate use
may result in a cancellation of the staff member’s user privileges, disciplinary action, and/or
legal action in accordance with law, Board policy, and administrative regulations.

The Superintendent or designee shall provide copies of related policies, regulations, and
guidelines to all staff. Staff shall be required to acknowledge in writing that they have read and
understood the District’s Acceptable Use Agreement.

Legal References:
RSA 194:3-d, School District Computer Networks
47 US.C. §254, Requirements For Certain Schools — Internet Safety
20U.8.C. §6777, Enhancing Education Through Technology - Internet Safety

Appendix: GBEF-R

New Policy:  April 2010 (replaces EGA and IINDB)

DISCLAIMERThis sample poliey manual is copyrighted to the New Hampshire School Boards
Agsociation and 15 intended for the soke and exelusive use of NHEBA Polioy Service Subscribers. No
portion of this manual may be reproduced, copied, transmted, distributed, in any form, except ag
necded for the development of policy by a subscribing district. The materials contained in the

Copyright © 2008, New Hampshire School Boards Association. All rights reserved.
NHSBA sampie pelicies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessatily represent NHSBA legal advice or service, and are not intended for exact publication,




mianual are provided for general information only and as a resource 1 assist subseribing districts
with policy development, Schoo! districts and boards of education should consult with legal counsel
and revise all sample policies and regulations to address loeat facts and circumstances pror to
adoption. NHSBA continually makes revisions hased on school districts’ needs and Tocal, state and
federal laws, regulations and cowrt decisions, and olher relevant education activity,

Copyright © 2008, New Hampshire School Boards Association, All rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contenis do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.




ACCEPTABLE INTERNET USE PROCEDURES - STAFF

Purposg

The purpose of the Acceptable Use Procedures is to provide the procedures, rules, guidelines,
and the code of conduct for the use of technology and the Internet.

Definition

The definition of "information networks" is any configuration of hardware and software which
connects users, The network includes, but is not limited to, all of the computer hardware,
operating system software, application software, stored text and data files. This includes
electronic mail, local databases, externally accessed databases, CD-ROM, recorded magnetic or
optical media, clip art, digital images, digitized information, communications technologies, and
new technologies as they become available. Stand-alone workstations are also governed by this
acceptable use procedure.

The School District Services

The Wilton-Lyndeborough Cooperative School District provides resources for teaching and
fearning, communication services, and business data services by maintaining access to local,
regional, national, and international sources of information. The School District information
resources will be used by members of the school community with respect for the public trust
through which they have been provided and in accordance with policy and regulations
established by the School District. These procedures do not attempt to articulate all required for
proscribed behavior by its users.

Successful operation of the network requires that all users conduct themselves in a responsible,
decent, ethical and polite manner while using the network. The user is ultimately responsible for
his/her actions in accessing network services.

Guidelines

1. Access to the networks and to the information technology environment within the
District is a privilege and must be treated as such by all users of the network and its
associated sysiems.

2. Information networks will be used for the purposes of research, education, and school-
related business and operations.

3. Any system which requires password access or for which the District requires an
account, such as the Internet, will only be used by the authorized user. Account owners
are ultimately responsible for all activity under their accounts.

4. The resources of the District are limited. All users must exercise prudence in the
shared use of this resource.

. Unacceptable Use

The Wilton-Lyndeborough Cooperative School District has the right to take disciplinary action,
remove computer and networking privileges and/or take legal action, for any activity




characterized as unethical and unacceptable. Unacceptable use activities constitute, but are not
limited to, any activity through which any user: :

1. Violates such matters as institutional or third-party copyright, license agreements or
other contracts. The unauthorized use of and/or copying of software is illegal.

2. Interferes with or disrupts other network users, services or equipment. Disruptions
include, but are not limited to: distribution of unsolicited advertising, propagation of
computer worms or viruses, distributing quantities of information that overwhelm the
system, and/or using a District network to make unauthorized entry into any other
resource accessible via the network.

3. Seeks to gain or gains unauthorized access to information resources.

4. Uses or knowingly allows another to use any computer or computer system to devise
or execute a scheme to defraud or to obtain money, property, setvices, or other things of
value by false pretenses, promises, or representations.

5. Destroys, alters, dismantles or otherwise interferes with the integrity of computer
based information and/or information resources.

6. Invades the privacy of individuals or entities.

7. Uses the network for commercial or political activity.

8. Installs unauthorized software for use on District computers.

9. Uses a network to access inappropriate materials.

10.  Submits, publishes or displays any defamatory, inaccurate, racially offensive,
abusive, obscene, profane, sexually oriented, or threatening materials or messages either
publicly or privately.

11. Uses a District network for illegal harassing, vandalizing, inappropriate or obscene
purposes, or in support of such actwltles

School District Right%

The District reserves the right to: -

1. Monitor all activity. Notwithstanding any related laws, staff members have no
expectatxon of privacy regardmg their use on the school district compuier network.

2. Make determinations on whether specific uses of a network are consistent with these
acceptable use procedures

3. Log network use and monitor storage disk space utilization by users.

4. Determine what is appropriate use. .

5. Remove a user's access to the network at any time it is determined that the user -
engaged in unauthonzed activity or violated these acceptable use procedures. ' o

6. Cooperate fuily with any investigation concerning or re]atmg to the District's network
activity.




School District Internet Code of Conduct

Use of the Internet by students and staff of the District shall be in suppott of education and
research that is consistent with the mission of the District. Internet use is limited to those
persons who have been issued District-approved accounts. Use will be in accordance with the
District's Acceptable Use Procedures and this Code of Conduct. Users are expected to abide by
the following terms and conditions:

1. Protect their Internet log from others.
2. Respect the privacy of other users. Do not use other users’ passwords.

3. Be cthical and courteous. Do not send hate, harassing or obscene mail, discriminatory
remarks, or demonstrate other antisocial behaviors.

4. Maintain the integrity of files and data. Do not modify or copy files/data of other
users without their consent.

5. Treat information created by others as the private property of the creator. Respect
copyrights. :

6. Use any network in a way that does not disrupt its use by others.
7. Do not destroy, modify or abuse the hardware or software in any way.

8. Do not develop or pass on programs that harass other users or infiltrate a computer or
computing system and/or damage the software components of a computer or computing
system, such as viruses, worms, "chain" messages, etc.

9. Do not use the Internet to access or process pornographic or otherwise inappropriate
material.

10. Do not use the Internet for commercial purposes.

The District reserves the right to remove a user's account if it is determined that the user is
engaged in unauthorized activity or is violating this code of conduct.

School District Internet Access Release Form

As a condition of my right to use the School District network resources, including access to the
Internet, staff members understand and agree to the following:

1. To abide by the District Acceptable Use Procedures and Code of Conduct.

2. That District administrators and designated staft have the right to review, edit and/or
delete any material stored on District computers, which they believe, in their sole
discretion, may be unlawful, obscene, abusive, or otherwise objectionable. Staff
members hereby waive any right of privacy which they may otherwise have to such
material, .

3. That the School District will not be liable for any direct or indirect, incidental, or
consequential damages due to information gained and/or obtained via use of the District's
network resources.

4. That the School District does not warrant that the functions of any District network, or



any network accessible through District resources, will meet any specific requirements
you may have, or that the network resources will be error-free or uninterrupted.

5. That the School District shall not be liable for any direct or indirect, incidental, or
consequential damages (including lost data or information) sustained or incurred in
connection with the use, operation, or inability to use District networks and resources.

6. That the use of the District network(s), including access to public networks, is a
privilege which may be revoked by network administrators at any time for violation of
the Acceptable Use Procedures and Code of Conduct. The School District will be the
sole arbiter(s) of what constitutes violation of the Acceptable Use Procedures or Code of
Conduct. '

7. In consideration for the privilege of using the School District network resources and in
consideration for having access to the public networks, I hereby release the School
Distriet, its operators, and any institutions with which they are affiliated from any and all :
claims and damages of any nature arising from my use, or inability to use, the District
network resources.

Name of User/Staff Member: _ ‘

Home phone:

School of Employment:

Position of Employment:

I hereby certify that I have read the Acceptable Use Policy and Procedures; that I fully
understand their terms and conditions; and that T will abide by the terms conditions set forth in
those document.

Signature of User/Staff Member:

Date:

Signature of Building Principal:

Date:

See Policy GBEF .

First Reading: October 26, 2011
Second Reading: November 8, 2011
. Final Adoption: November 8, 2011
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KD - SCHOOL DISTRICT SOCIAL MEDIA WEBSITES =

{Download policy)

Category: Recommended

The School Board recognizes the value of technology such as social media platforms in
promoting community involvement and collaboration. The purpose of any official district social
media platform shall be to further the district's vision and mission, support student learning and
staff professional development, and enhance communication with students, parents/guardians,
staff, and community members. As such, the Superintendent is authorized to establish social
media websites and platforms in furtherance of the District's values, goals, and mission.

Establishment of Regulations

The Superintendent or designee will establish administrative regulation, guidelines and protocols
for official district social media platforms to ensure the appropriate and responsible use of these
resources and compliance with law, Board policy, and regulation.

Limitation of Public Comments

Official district social media platforms shall be used only for their stated purposes and in a
manner consistent with this policy and administrative regulation. By creating these official sites
and allowing for public comment, the Board does not intend to create a limited public forum or
otherwise guarantee an individual's right to free speech.

Official district social media platforms may not contain content that is obscene, libelous, or so
incites students as to create a clear and present danger of the commission of unlawful acts on
school premises, violation of school rules, or substantial distuption of the school's orderly
operation,

Staff or students who post prohibited content shall be subject to discipline in accordance with
district policies and administrative regulations.

Privacy

The Superintendent or designee will ensure that the privacy rights of students, parents/guardians,
staff, Board members, and other individuals are protected on official district social media
platforms.

The District will not require, compel or request that any student provide his/her personal or
private soctal media account information with relation to any District social media website.

Students, parents, staff and members of the public are hereby given notice that the District
reserves the right to and will monitor all District social media websites. As such, there is no
expectation of privacy for information posted on, sent to or received by the District's social
media websites,

Definitions

"Social media" means any online platform for collaboration, interaction, and active
participation, including, but not limited to, social networking sites such as Facebook, Twitter,
YouTube, LinkedIn, or blogs.

Copyright © 2008, New Hampshire School Boards Assaciation. All rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA, Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication,




"Official district social media platform" is a site authorized by the Superintendent or designee.
Sites that have not been authorized by the Superintendent or designee but that contain content
related to the district or comments on district operations, such as a site created by a
parent-teacher organization, booster club, or other school-connected organization or a student's
or employee's personal site, are not considered official district social media platforms.

Guidelines for Content

The Superintendent or designee shall ensure that official district social media platforms provide
current information regarding district programs, activities, and operations, consistent with the
goals and purposes of this policy and regulation. Official dlstmct social media platforms shall
contain content that is appropriate for all audiences.

The Superintendent or designee shall ensure that official district social media platforms are
regularly monitored. Staff members responsible for monitoring content may remove posts based
on viewpoint-neutral considerations, such as lack of relation to the site's purpose or violation of
the district's policy, regulation, or content guidelines,

Copyright

The Superintendent or designee shall ensure that copyright laws are not violated in the use of
material on official district social media platforms.

See Also: KD-R, Administrative Regulations

NHSBA Note, September 2015: Two new paragraphs are added under the "Privacy"
section. Changes to this policy are necessitated by House Bill 142, which establishes RSA
189:70, prohibits school districts from requiring students to provide private, personal
social media account information. Legal References are new. Policy has changed from
Optional to Recommended. See also Sample Appendix KD-R.

Legal References:
RSA 189:70, Educational Institution Policies on Soczal Media
Revised: September 2015 ,
New Sample Policy: September 2013

PASCLAIMER This sample policy manual is copyrighted o the New Hampshive School Boards
Assockation and is intended for the sole and exclusive use of NHSBA Policy Service Subseribers. No
portion of this manual may be reproduced, copied, bansmitted. distributed. in any form, except as
neaded for the dwcia;ﬂmuﬁ of policy by-a subscribing district. The materials contained in the
manual are provided for geners! information only and as.a resonrce (o assist subscribing districts
with policy development. School districts and boards of education should consult with Iaga] counsel
and revise all saunple policies and regulations o address local facts and circumstances pror

* adoption. NHSBA continually makes revisions bused on school districts’ neods and local, state and
federal laws, Tegulations and court deeisions, and other relevant education activity.,

Copyright © 2008, New Hampshne School Boards Association. Al rights umrved :
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exaet publication.” -




KE - PUBLIC COMPLAINTS

The Wilton-Lyndeborough Cooperative School Board believes that complaints and grievances
are best handled and resolved by the parties directly concerned. Therefore, the proper
channeling of complaints involving instruction, discipline or learning materials will be as
follows:

1. Teacher

2. Principal

3. Superintendent

4. Board of Education

Any complaint presented to the Board about school personnel shall be referred back through
proper administrative channels. The Board will not hear complaints from individuals until such
complaints have first been brought forth through the appropriate and applicable administrative
procedures. Exceptions to this provision are for complaints that relate solely to Board actions or
Board operations.

In the event a complaint is made directly to an individual Board member, the procedure outlined
below shall be followed:

I. The Board member shall refer the person making the complaint to the Superintendent
or for investigation. The Superintendent may delegate the investigation to the Principal.

2. If the member of the public will not personally present the complaint to the
Superintendent or Principal, the Board member shall then ask that the complaint be
written and signed. The Board member will then refer the complaint to the
Superintendent for investigation.

3. If the person making a complaint feels that a satisfactory reply has not been received
from the Superintendent may request that the complaint be heard by the Board. The
Board will hear and act upon the complaint only by majority vote. If the Board does
hear and act upon the complaint, all Board decisions shall be final.

First Reading: September 14, 2010
Second Reading: October 12, 2010
Final Adoption: October 12, 2010
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The Board believes that complaints and grievances are best handled and resolved by the parties
directly concerned. Therefore, the proper channeling of complaints involving instruction,
discipline or learning materials will be as follows:

I. Teacher

2. Principal

3. Superintendent

4. Board of Education

Any complaint presented to the Board about school personnel shall be referred back through
proper administrative channels. The Board will not hear complaints from individuals until such
complaints have first been brought forth through the appropriate and applicable administrative
procedures. Exceptions to this provision are for complaints that relate solely to Board actions or
Board operations. '

In the event a complaint is made directly to an individual Board member, the procedure outlined
below shall be followed:

1. The Board member shall refer the person making the complaint to the Superintendent
or for investigation. The Superintendent may delegate the investigation to the Principal.

2. 1f the member of the public will not personally present the complaint to the
Superintendent or Principal, the Board member shall then ask that the complaint be
written and signed. The Board member will then refer the complaint to the
Superintendent for investigation. "

3. If'the person making a complaint feels that a satisfactory reply has not been received
from the Superintendent may request that the complaint be heard by the Board. The
Board will hear and act upon the complaint only by majority vote. If the Board does
hear and act upon the complaint, all Board decisions shall be final.

Revised: May 2007
Reviewed: October 2004
Revised: July 1998

DISCLAIMER:This sample policy manual is copyrighted to the New Hampshire School Boards
Association and is infended for the sole and exclusive use of NHSBA Policy Servive Subscribers. No
pariion of this manual may be reproduced, copied, ansmitied, distributed, in any form, except as
needed for the development of policy by a subserihing district. The materials contained o the
mamual 2re provided for general information ondy and as a resource w assist subseribing districts
with policy development. School districts and hoards of education should consult with legal counsel
and revise all sample policies and regulations to address local facts and circumstances prior to
adoption. NHSBA comtinually makes revisions based on schoeol districts’ needs and Tocal, state and
federal laws, regulations and coust decisions, and other relevant education activity.




KEB - PUBLIC COMPLAINTS ABOUT SCHOOL. PERSQNNE
EMPLOYEES, STUDENTS OR ADMINISTRATION

Any complaint presented to the Wilton-Lyndeborough Cooperative School Board about school
personnel, employees, students or administration, will be referred back to the Superintendent.
The Board will not hear or review complaints until such complaints have first been brought forth
through the appropriate and applicable administrative procedures and the Superintendent or
his/her designee has had a reasonable opportunity to seek to resolve the complaint.

The Board may decline to hear any complaint, which will interfere with its ability to serve as an
impartial trier of fact in any related student or personnel matter. This complaint procedure shall
not supersede or modify any right held by employees of the Wilton-Lyndeborough Cooperative

School District under federal law, state law, contract, or collective bargaining agreement.

To the extent it is deemed appropriate by the Superintendent, the individual who is the subject of
the complaint may be advised of the nature of the complaint and may be given an opportunity for
explanation, comment, and presentation of the facts. The Superintendent shall seek to resolve
the matter and report to the Board.

Complaints about the Superintendent may be made directly to the Board through the Clerk, but
only after reasonable efforts have been made by the complaining party to resolve their complaint
directly with the Superintendent. The Board may, to the extent it is appropriate, advise the
Superintendent of the nature of the complaint and may give the Superintendent an opportunity
for explanation, comment, and presentation of facts.

In the event a complaint is made directly to an individual Board member, the procedure outlined
below shall be followed:

1. The Board member shall refer the person making the complaint to the Superintendent
or for investigation. The Superintendent may delegate the investigation to a Principal or
other administrator.

2. If the member of the public will not personally present the complaint to the
Superintendent or Principal, the Board member shall then ask that the complaint be
written and signed. The Board member will then refer the complaint to the
Superintendent for investigation.

3. If the person making a complaint believes that a satisfactory reply has not been
received from the Superintendent, he or she may request that the Board hear the
complaint. The Board wili hear and act upon the complaint only by majority vote. The
Board may decline to act on any complaint which, in its sole judgment, wouid interfere
with the Superintendent's ability to properly administer the district. If the Board does
hear and act upon the complaint, all Board decisions shall be final.

4. [Ifthe Board decides, in accord with Paragraph Three, to hear and act upon a
complaint that pertains to personnel, employee, student or administrative matters, it shall
determine whether the complaint shall be heard in public or non-public session in accord
with RSA 91-A:3 and the laws pertaining to student and family privacy rights. The
Board shall also determine whether it is appropriate to inform the individual who is the




subject of the complaint of the meeting and to provide said individual with further
opportunity for explanation, comment, and presentation of the facts to the Board.

5. 1If the Superintendent is the subject of the complaint, the Board shall determine
whether the complaint should be heard in public or non-public session in accord with
RSA 91-A:3. The Board may, to the extent it is appropriate, advise the Superintendent
of the nature of the complaint and may give the Superintendent an opportunity for
explanation, comment, and presentation of the facts,

First Reading: September 14, 2010
Second Reading: October 12, 2010
Final Adoption: October 12,2010
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Any complaint presented to the Board about school personnel, employees, students or
administration, will be referred back to the Superintendent. The Board will not hear or review
complaints until such complaints have first been brought forth through the appropriate and
applicable administrative procedures and the Superintendent or his/her designee has had a
reasonable opportunity to seek to resolve the complaint.

The Board may decline to hear any complaint, which will interfere with its ability to serve as an
impartial trier of fact in any related student or personnel matter. This complaint procedure shall
not supersede or modify any right held by employees of the District under federal law, state law,
contract, or collective bargaining agreement.

To the extent it is deemed appropriate by the Superintendent, the individual who is the subject of
the complaint may be advised of the nature of the complaint and may be given an opportunity for
explanation, comment, and presentation of the facts. The Superintendent shall seek to resolve
the matter and report to the Board.

Complaints about the Superintendent may be made directly to the Board through the Clerk, but
only after reasonable efforts have been made by the complaining party to resolve their complaint
directly with the Superintendent. The Board may, to the extent it is appropriate, advise the
Superintendent of the nature of the complaint and may give the Superintendent an opportunity
for explanation, comment, and presentation of facts.

In the event a complaint is made directly to an individual Board member, the procedure outlined
below shall be followed:

1. The Board member shall refer the person méking the complaint to the Superintendent
or for investigation. The Superintendent may delegate the investigation to a Principal or
other administrator.

2. If the member of the public will not personally present the complaint to the
Superintendent or Principal, the Board member shall then ask that the complaint be
written and signed. The Board member will then refer the complaint to the
Superintendent for investigation. :

3. If the person making a complaint believes that a satisfactory reply has not been
received from the Superintendent, he or she may request that the Board hear the
complaint. The Board will hear and act upon the complaint only by majority vote. The
Board may decline to act on any complaint which, in its sole judgment, would interfere
with the Superintendent's ability to properly administer the district. If the Board does
hear and act upon the complaint, all Board decisions shall be final.

4. 1f the Board decides, in accord with Paragraph Three, to hear and act upon a
complaint that pertains to personnel, employee, student or administrative matters, it shall




determine whether the complaint shall be heard in public or non-public session in accord
with RSA 91-A:3 and the laws pertaining to student and family privacy rights. The
Board shall also determine whether it is appropriate to inform the individual who is the
subject of the complaint of the meeting and to provide said individual with further
opportunity for explanation, comment, and presentation of the facts to the Board.

5. If the Superintendent is the subject of the complaint, the Board shall determine
whether the complaint should be heard in public or non-public session in accord with
RSA 91-A:3. The Board may, to the extent it is appropriate, advise the Superintendent
of the nature of the complaint and may give the Superintendent an opportunity for
explanation, comment, and presentation of the facts. '

Revised: May 2007
Reviewed: October, 2004
Revised: July 1998

DISCLAIMER: This sample policy manual 13 copyrighted to thie New Hampshire School Boards
Assostation and is intended for the sole and exchusive use of NHSBA Policy Serviee Subscribers. No
portion of this manual may be reproduced, copied, transmitted, distributed, {n any form, except as
needed for the development of policy by a subscribing district. The materials contatned in the
mameal are provided for general inforthation only and as 4 resowres 1o assist subseribing districts
with policy development. School districts and boards of education should consult with legal counsel
and revise all sample policies and regulations to address local facts and ctrcumstances prior to
adoption, NHSBA continually makes revisions based on school districts needs and local, state and
federal laws, regulations and court decigions, and other relevant education activity.
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